
 

 
 
 
 

Ref: MBE/ Final Exam Letter 

Thursday 9th May 2019 

 

Dear Parent/Carer, 

With the Year 11 examination season starting next week, I would like to share the final 
arrangements which will be in place over the next few weeks. Please take some time to read 
this letter carefully as it contains very important information regarding your child’s final GCSE 
examinations.  

Revision and Exam Timetable 

As of tomorrow, Friday 10th May 2019, your child will be following their personalised 
‘Revision and Exam Timetable’. A copy of this timetable is attached to this letter.  

This personalised timetable means that Year 11 students will no longer attend regular 
lessons. They will instead attend a subject revision session prior to that specific subject’s 
exam. For example, on Tuesday 4th June 2019 all students will sit the GCSE English Language 
Paper 1 exam. To prepare students for this exam, all students will have an English Language 
Paper 1 revision session on the Monday 3rd June 2019. 

We have found that when students receive dedicated revision sessions tailored to a specific 
exam prior to the examination itself, students tend to perform significantly better.  

The Revision and Exam Timetable will ensure that students are revising regularly with the aid 
of their teachers and also ensure that they are present and on-time for the actual exam.  

When the Revision and Exam Timetable is in effect, the following arrangements will apply: 

 Students must arrive in school no later than 08:25am and register with their form 
tutors.  

 AM Revision Sessions will run from 08:45am to 12:10pm while PM revision sessions 
will run from 12.10pm to 4.00pm.  

 The majority AM examinations will start promptly at 09.00am and students must 
arrive at school and register in their form rooms by 08.30am. Due to the length of 
the examination on Thursday 23rd May 2019, the English Literature Paper 2 
exam will start promptly at 08.30am. For this exam students will need to arrive 
in school at 8.00am and register with form tutors.  



 

 
 
 
 

 PM examinations will start promptly at 1:50pm.  If students do not have revision 
sessions after their examinations, they will leave school immediately after their exam.  

On some occasions, students will be timetabled for both an exam and a revision session. If 
this is the case the exam will take priority and students will join the revision session once the 
exam is over. 

During the examination period it is vital that students get enough sleep and start the day 
with a balanced healthy breakfast. Research shows that students who eat breakfast perform 
better in exams and one of the best ways to maximise focus is to stay hydrated. From 8.00am 
until 8.25am students are able to get free breakfast in school.  

It is also important that students observing Ramadan consider the impact it may have upon 
their preparation for and sitting their exams. Students are advised to consider, if they are 
fasting during their exams, how best to look after themselves for both revision and exams. 
The below points may be useful for this: 

 Planning schedules and meals and ensuring you can access food at sundown for 
breaking the fast; 

 Getting the required nutrients, hydration and rest; 
 Concentrating upon foods rich in complex carbohydrates and protein, fruit and 

vegetables, and plenty of water at the morning meal; 
 Staying indoors or in the shade and limit physical activity, resting if possible, if it is 

hot; 
 Eat a healthy, balanced evening meal with plenty of water. 

 

Examination Rules and Regulations  

Our same high expectations still apply during the exam period. Students must arrive at 
school in full City Academy Birmingham school uniform; this includes wearing school shoes 
and not trainers. During revision sessions and exams, students must come to school 
prepared. This means that students are still expected to bring equipment and their passports.  

Most importantly, students are expected to arrive at school on time. 

If students arrive late to school they may not be admitted into the examination or revision 
session. Persistent lateness or absenteeism will be reported to examination boards and your 
child may be disqualified from their GCSE examinations. It is of the utmost importance 
that students attend their examinations even if they are feeling unwell. Special 



 

 
 
 
 

consideration can only be awarded to candidates in the most extreme cases and failure 
to turn up to an examination will result in your child scoring zero.  

All of our examinations are regulated by JCQ (The Joint Council for Qualifications) and will 
be overseen by external examination invigilators. All students have already been notified of 
the rules and regulations of examinations, specifically set out in the ‘instructions for 
conducting examinations’ by JCQ. A copy of this along with other important information can 
be found on our school website under ‘exam essentials’. I would highly recommend that you 
go through this material with your child. At this time however, I would like to highlight the 
following: 

 No mobile phones, smart-watches or any other personal devices such as pagers, MP3 
players etc are allowed into the examination hall. Candidates found with such devices 
risk being disqualified from all examinations.  

 Students may bring water into the exam as long as it is in a clear bottle with no labels 
or writing on the bottle.  

 If the examination is less than 1 hour long, toilet breaks will not be permitted unless 
there is a medical need. If the exam is longer than 1 hour students may request a 
toilet break however additional exam time will not be given.  

 Any communication is strictly prohibited and will be reported to the examination 
boards immediately.  

 If a student disrupts an exam, they may be asked to leave immediately and all 
disruptions will be reported to the examination board which may result in 
disqualification from exams.  

Additional information on examinations as well as tips and revision materials can be found 
on our school website under ‘exam essentials’.  

Attendance  

Finally, I would like to reiterate the absolute importance of students attending all revision 
sessions and examinations.  

Attendance is compulsory and failure to attend will be recorded as unauthorised on your 
child’s record which may affect college places and employment references etc.  

 

During the exam period our attendance team, in line with school policy, will continue to exert 
their efforts in actively ensuring all students are in school. This will include phone calls and 



 

 
 
 
 

text messages home as well as home visits for those students who fail or refuse to turn up 
to school.  

If you have any questions regarding the contents of this letter, please contact your child’s 
form tutor in the first instance.  

Yours Sincerely, 

 

 

 

Mr M Bernard 
Deputy Headteacher 
 
 

 

 


